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Job Description

1. Job details
   Job Title:

Pre-Assessment Practitioner
   Band:


6
   Reports to:            Clinical Nurse Manager
                                 Senior Clinical Matron- Preparation for Surgery
Directorate:

Surgical Services
2. Job purpose

· To support the Clinical Nurse Manager, in the development, implementation and on-going evaluation of the Preparation for Surgery service.

· The post holder will be responsible for the pre-operative assessment of patients undergoing a variety of surgical procedures. This will include the provision of accurate pre-operative, intra-operative and post-operative information and making necessary discharge preparations prior to the patient’s hospital admission. 

· To undertake clinical examination to an agreed standard without supervision. To be aware or professional limitations and seeks advice of senior colleagues when necessary.

· Responds to decision support guidance and agreed standards ensuring timely communication with other professionals and clinical areas. 

· Act as a resource for advice and support for nursing, medical and administrative staff.
· Managing and coordinating the Preparation for Surgery Service in the absence of the Clinical Nurse Manager.
3. Key working relationships

· Clinical Nurse Manager, Senior Clinical Matron, qualified practitioners, out patient department and ward nursing staff.

· Consultant and junior medical staff.
· Administration and clerical staff; medical secretaries.

· Professions allied to medicine.

ORGANISATIONAL CHART

    Senior Clinical Matron

                  Clinical Services Manager

                                                           (Preparation for   Surgery)

Clinical Nurse Manger (Preparation for Surgery)


Band 6 Preparation for Surgery Practitioners

                                                                                                     PFS Administrator
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4. Principles duties and responsibilities
Care Management:

· In collaboration with the clinical team, ensure clinical practice is patient centred and research based in accordance with the NMC Code of Professional Practice.
· To take an in-depth and concise medical history from the patient documenting this in a systematic accurate approach within the electronic patient record system. (EPIC My Care).
· Evaluate patient’s medical complexity and possible unknown health concerns. To facilitate decision of patients suitable for surgery.
· Undertake a detailed medication history, to support decisions and advice re pre-surgery medication changes.
· To be able to perform phlebotomy and interpret blood results. 

· To ensure that patients receive accurate and concise pre and post operative information, both verbal and written.
· To provide patients with written and verbal advice regarding health promotion strategies as identified by Government initiatives.

· Identify potential anaesthetic and/or medical problems and refer using agreed policy.

· To demonstrate advanced clinical assessment skills. To undertake relevant clinical examination skills teaching and meet agreed learning objectives and clinical competencies through the appraisal process.
· To identify the need for and identify abnormal findings of relevant clinical investigations as per local guidelines.

Quality Management:
· Supports the Clinical Nurse Manager in setting, monitoring and developing standards of care, policies and procedures.

· Assists with the planning and implementation of improvements to patient services.

· Assists with the implementation of improvements to working methods and practices.

· Participates in and contributes to changes and improvements within the Directorate and the Trust. 
· To take appropriate action to ensure the safety of patients, including the appropriate delegation of patient care to support workers with the appropriate level of skill at all times. To report any incidents to the Matron.
Financial Management:

· To assist with the monitoring and control the use of resources within budgetary limits.

· To assist with the balance of staffing requirements against workload activity.

· To contribute to the allocation and distribution of staffing in order to provide efficient labour utilisation within budgetary limits.

· To develop financial awareness within the team so that individual staff contribute to the efficient use of resources.

Information Management:
· To assist with the collection, recording and storage of information.

· To contribute to the analysis and use of relevant information in decision making, problem solving and care management.
· Maintains good relations and communications with other departments and multi-disciplinary teams to ensure a collaborative approach to care.

· Maintains accurate records at all times, ensuring appropriate reporting mechanisms are used.
Staff Management:
· To contribute to the recruitment and selection of nursing and other staff.  

· To provide instruction and information to the team and individuals.

· To assist with monitoring staff performance against objectives set with them.

· To assist with the assessment of skills and competencies of staff.

· To supervise, develop and coach individual staff so that they function effectively within the roles and responsibilities as laid down by the Trust’s Vision for Nursing. 
· To participate in teaching for all learners in accordance with their objectives. To provide support and supervision of learners.
· To maintain systems of workload allocation which are equitable and within the competence and capabilities of individual staff and teams.

· To develop own management skills and competence.

· To manage the service in the absence of more senior nursing staff.

Professional Development:

· Develop own knowledge and skills attending relevant advanced training.
· To lead & participate in the teaching programme and contribute in the development of others.
· Maintains a wide knowledge of current nursing issues by reading relevant journals and attending study days where appropriate, promoting the implementation of research-based practice.
· To participate in the Trust’s local clinical examination course and meet agreed learning objectives and clinical competencies through the appraisal process.
· To provide clinical leadership within the ward/unit.

· To assist nurses within the team to develop their professional knowledge and skills and to transfer these into their nursing practice.

· To develop own knowledge and practice.

· To practice according to NMC Codes and standards.
Other:

· To participate in regular performance appraisal and lead the appraisal of junior staff members.
· To take all measures to ensure safety and report all accidents/incidents to the Clinical Nurse Manager and to monitor the safe and effective use of all equipment and supplies.
· To undertake any training required in order to maintain competency including mandatory training, i.e. Fire, Manual Handling.

· To contribute to and work within a safe working environment.

· The post holder is expected to comply with Trust Infection Control Policies and conduct him/herself at all times in such a manner as to minimise the risk of healthcare associated infection.

· To undertake any other duties commensurate with the role.
THE TRUST - PURPOSE AND VALUES

We are committed to serving our community by being a high quality specialist Hospital with consultant-led services.  We aim to co-ordinate our services with primary and community care, and to develop a limited number as Sub-Regional Referral Centres with appropriate levels of research, development and educational involvement.  Where appropriate, and consistent with our services, we may provide services aimed at preventing disease and debilitation.

We aim to make all our services exemplary in both clinical and operational aspects.  We will show leadership in identifying healthcare needs to which we can respond and in determining the most cost-effective way of doing so. We will share our knowledge with neighbouring healthcare agencies and professionals.

We recruit competent staff whom we support in maintaining and extending their skills in accordance with the needs of the people we serve.  We will pay staff fairly and recognise the whole staff’s commitment to meeting the needs of our patients.

GENERAL

This is a description of the job as it is now.  We periodically examine employees' job descriptions and update them to ensure that they reflect the job as it is then being performed, or to incorporate any changes being proposed.  This procedure is conducted by the Manager in consultation with the jobholder.  You will, therefore, be expected to participate fully in such discussions.   We aim to reach agreement on reasonable changes, but if agreement is not possible, the Trust reserves the right to insist on changes to your job description after consultation with you.
 As an employee of the Trust, it is a contractual duty that you abide by any relevant code of professional conduct and/or practice applicable to you.  A breach of this requirement may result in action being taken against you (in accordance with the Trust’s disciplinary policy) up to and including dismissal.

The RD&E is a totally smoke-free Trust.  Smoking is not permitted anywhere on Trust property, including all buildings, grounds and car parks.  For help to quit call 01392 207462.

As an employee of the Trust, it is a contractual duty that you abide by any relevant code of professional conduct and/or practice applicable to you.  A breach of this requirement may result in action being taken against you (in accordance with the Trust’s disciplinary policy) up to and including dismissal.
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PERSON SPECIFICATION

POST:
Preparation for Surgery – Pre-Assessment Practitioner 

BAND:
6
	REQUIREMENTS
	At

Recruitment
	KSF

2ndGateway

	QUALIFICATIONS/SPECIAL TRAINING:
Registered Nurse
Diploma in Nursing Studies or equivalent

Recent acute surgical clinical assessment experience

Up to date professional portfolio
Clinical examination skills

Nurse Practitioner Module(s) or equivalent at Level 3 (or due to complete in year)

Teaching Qualification 
	E

E
E

E

D

D

D
	E

E

E

E

E

E

D



	KNOWLEDGE/SKILLS/ABILITIES:
Venepuncture skills

Works within NMC Codes, Statutory and Trust Policies and guidelines
Good understanding of patient assessment methods
Able to perform a comprehensive patient history 
Innovative, able to problem solve and make decisions

Evidence of regularly teaching colleagues, patients & carers
Understand the importance and relevance of nursing research and uses this to improve clinical practice

Able to use resources efficiently and effectively
	D
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E
E
D
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	E
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E

E
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	PERSONAL REQUIREMENTS:
Enthusiastic, highly motivated and committed to a developing service
Good communication skills
Good organisational and time management skills
Able to be assertive when necessary and remain calm in a busy environment

Be prepared to undertake relevant training to support service provision

Good attendance record
Smart professional appearance

	E
E
E

E

E

E

E


	E

E

E

E
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	OTHER REQUIREMENTS:
Flexibility in learning new skills with a positive response to changing practice to enhance service and care provision.
Motivated to further personal development and professional development of the nursing team
	E

E

	E

E




*Essential/Desirable (E/D*)
	HAZARDS:

	Laboratory Specimens

Proteinaceous Dusts
	
	Clinical Contact with patients
	(
	Performing Exposure Prone Invasive Procedures
	

	Blood/Body Fluids
	(
	Dusty environment
	
	VDU Use
	(

	Radiation
	
	Challenging Behaviour
	(
	Manual Handling
	(

	Solvents
	
	Driving
	
	Noise
	(

	Respiratory Sensitizers
	
	Food Handling
	
	Working in Isolation
	


