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	Job Title:
	Trainee Biomedical Scientist – Cellular Pathology

	Band:
	Band 5 

	Responsible To:
	Senior Biomedical Scientist

	Accountable To:
	Cellular Pathology Manager

	Section/Department/Directorate:
	Cellular Pathology / Pathology / Clinical Support Services



Job Purpose:
	To carry out routine and specialist diagnostic Histology and Cytology investigations on a range of tissue specimens and non-gynaecological samples.  
Be actively involved in the monitoring of the quality of the preparation of histology and non-gynae cytology specimens and ensure the smooth running of the service.
The post holder will rotate between the 3 sections within Cellular Pathology, including routine surgical Histopathology, non-gynaecological Cytology and Immunohistochemistry.


	Context:
The post holder will be appointed at band 5 annexe 21.

	Cellular Pathology processes 11000 surgical Histology requests and 1300 non-gynae Cytology requests per annum.
This is a 1 year fixed term post as a member of the Cellular Pathology team that consists of a laboratory manager, 2 senior biomedical scientists, 2 band 6 biomedical scientists (2wte), 2 band 5 biomedical scientists (2wte), one Biomedical Support Worker (1wte), 1 medical laboratory assistant (0.67wte), 3 medical secretary posts (1.8wte) and 4 Consultant Histopathologists.
The Trainee Biomedical Scientist will be based at North Devon District Hospital.
The post holder will fulfil all tasks as set out in this job description and will work as part of a team.
To meet the needs of the service, the post holder may be required to work in other areas as appropriate as directed by the Cellular Pathology Manager.
	Key Working Relationships:
Work as part of a team under the direction of the senior BMS staff and Consultant Histopathologists.
Work closely on a daily basis with the following staff in Cellular Pathology with good team work and communication: -
· Consultant Histopathologists
· Cellular Pathology Laboratory Manager
· Biomedical Scientists of all grades
· Biomedical Support Workers
· Medical Laboratory Assistants
· Cellular Pathology Secretarial Team
Outside of Cellular Pathology, work frequently with the following people: -
· Mortuary and Bereavement Staff.
· Other Consultant, technical and clerical staff within Pathology
· Medical, nursing, hotel services and other staff across the Hospital.
The post holder is required to deal effectively with staff of all levels throughout the Trust, the wider Healthcare community, external organisations and the public. This will include verbal, written and electronic media.
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	Key Result Areas/Principal Duties and Responsibilities
To participate in all areas of Cellular Pathology on a rotational basis.  
Be able to perform routine histological procedures including specimen transfer/ dissection, processing, embedding, microtomy, routine and special staining and immunohistochemistry. 
Be able to perform routine procedures on non-gynae samples and follow the associated health and safety procedures. 
To perform other duties as may be required to assist with the smooth running and effectiveness of the Department that is appropriate for a Biomedical Scientist of this grade eg. Such tasks as specimen labelling, booking-in, filing blocks and slides, and housekeeping.


	Communication and Relationship Skills
Contribute towards the integrity and reputation of the Department by adopting a professional and harmonious attitude towards colleagues, other hospital personnel and visitors to the Department.
On a day to day basis communicate and work with a wide range of people including consultant Histopathologists, Biomedical scientists, secretarial staff and a variety of staff (doctors, nurses, other health care professionals and admin staff) outside of the laboratory in regard to the service provided by a Histopathology laboratory.  
Answer telephone enquiries regarding patient samples, results, the care and sensitive disposal of foetal material etc and to give advice as required.  Follow the department’s policies on the issuing of results.

Analytical and Judgement Skills
Be able to perform basic microtomy.  Be able to trim and accurately cut thin paraffin sections from surgical, forensic and post mortem tissue blocks, using both standard and large block techniques, producing sections that are of good quality and that are produced in a timely manner.

Be able to prepare fixed surgical, forensic and post mortem tissue for processing to paraffin wax.

Be able to accurately orientate tissue samples and embed in paraffin wax without contamination and be able to embed many blocks in a timely manner.

Be able to demonstrate and identify tissue components, microorganisms, enzymes, carbohydrates, fats and pigments using tinctorial and histochemical techniques.
Be able to demonstrate and identify benign and malignant cell lines and other tissue antigens for tumour diagnosis using specialised immunocytochemical techniques.
Be able to prepare non-gynae Cytology fluids and FNA samples for examination and diagnosis by Histopathologists.
Be able to rapidly cut and stain frozen sections from patients held under general anaesthetic in the operating theatre. 

Be able to deal with molecular diagnostic requests following the standard operating procedures.

Carry out the internal quality control procedures within the laboratory to ensure a high standard of work is achieved at all times.

Participate in external quality control and regular audit of laboratory procedures with particular reference to quality improvement and CPA accreditation.
Help maintain adequate stocks of all cellular pathology consumables, stains and reagents.
Help maintain the flow of work by completing housekeeping tasks when necessary, including making up solutions, changing the processors, washing up etc.
Be able to evaluate clinical details, examine, describe and select material from surgical specimens within categories A, B & C when suitably competent and approved by the Histopathologists.
Footnote
The Royal College of Pathologists has issued guidelines, which categorise specimens for dissection by BMS staff. Category A refers to small samples, which require no dissection. Categories B and C refer to larger more complex cases, which require more skill and experience.

Planning and Organisational Skills
As part of the Histopathology team assist in the day to day organisation of all aspects of routine work. Be responsible for your own work and plan straightforward tasks to meet the needs of the service as directed or guided from other Biomedical Scientists or senior laboratory staff as required.
Assist in the organisation of the workload / duties of other BMS, Biomedical Support Worker (BSW) and MLA staff when they are absent due to sickness or annual leave.
Plan and organise work for the Biomedical Support Worker and Medical Laboratory Assistant staff as directed by a senior Biomedical Scientist.

Physical Skills 
Duties require a high level of accuracy, skill, concentration and speed, to ensure the production of consistently good quality results in a timely manner.
Responsibility for Patient and Client Care  
The quality and accuracy of the work carried out in the department impacts on the results produced by the department and therefore impacts directly on patient care.  Therefore, it is essential that all work is completed to a standard that makes patient safety a priority.
The post holder is responsible for the quality of the work they produce and they must follow departmental standard operating procedures at all times. The post holder would be expected to quality check any work completed, by themselves or another member of staff, before submitting it to a consultant Histopathologist for reporting. 
The post holder will contribute towards the integrity and reputation of the Pathology Department by maintaining effective and harmonious attitudes to patients, colleagues and other hospital personnel.
Patient confidentiality must be maintained at all times.

Responsibility for Policy and Service Development
The post holder has no direct responsibility for policy and service development. However, they are expected to contribute to service development, policies and procedures through team meetings and through the department quality management system. 
The post holder is expected to be actively involved in the review and update of departmental procedures for the duties they perform.
The post holder will be expected to participate in the completion of scheduled audits, as directed by senior staff, thus contributing to the development of the service.

Responsibility for Financial and Physical Resources
Where the physical environment is seen to be defective this must be reported to the appropriate Trust department to log a repair/replacement call.
Help maintain adequate stocks and rotation of all cellular pathology stains, reagents and consumables. Ensure that the Stock control SOP is adhered to at all times and that senior staff are alerted to the need to order consumables etc as required.

Responsibility for Human Resource
Cover the duties of other BMS, BSW and MLA staff when absent due to sickness or annual leave.
Supervision and training of BMS, BSW and MLA staff in the duties contained within this job description. 
To participate in annual appraisal, development and review meetings with a senior member of staff. 
Work to maintain and improve professional and technical skills for oneself by attending appropriate courses, meetings and conferences as agreed through the D&R process and as part of the process of continuous professional development. 

Responsibility for Information Resources 
Enter patient, specimen and work details accurately in the Histopathology computer system.
Ensure that patient confidentiality is maintained at all times.
Follow departmental SOPs at all times and be actively involved in the review and updating of departmental procedures.
Accurately record specimen descriptions, blocks, slides and any extra work etc on specimen forms and on the IT system accordingly.

Responsibility for Research and Development 
The post holder may be involved in the development of new techniques, technical improvements and processes as part of the quality improvement processes in place throughout the department, as directed by a senior BMS. There is no responsibility for research and development attached to this post.

Decision Making
The post holder will be expected to make decisions, based on their training, required for the smooth, day to day running of the department, which will include prioritising workload to ensure urgent requests are processed rapidly and work flows throughout the laboratory in an efficient manner.
The post holder will also be expected to know when to ask for help, and when to refer queries, problems etc to a more senior member of staff.

Physical Effort
The job requires a high level of concentration as the working environment can become busy, hot and even smelly. 
Some tasks will involve sitting or standing for a prolonged period and operating machinery using repetitive movements.  
There is some requirement for handling large specimens in buckets, reagent and consumable containers up to 5 litres in capacity. Heavier loads may be required to be handled when dealing with full sharps bins, boxes of old reports, block and slide files, moving several full waste / new containers to the outside flam store etc.
Unpacking deliveries of consumables, reagents and equipment which may be bulky in nature. Transportation of reagents, chemicals and consumables from store locations to the laboratory and vice versa. 
Transportation of items to and from the archive store as required. Moving and handling items in the archive store that may be heavy and awkward.

Mental Effort
The post holder is expected to concentrate for prolonged periods, up to 2 hours at any one time on a daily basis, where attention to detail and accuracy is vital.  The laboratory is a noisy environment, the workload changes hourly/daily and there are frequent interruptions, so remaining focussed is crucial. 
Multiple complex tasks may be required to be undertaken at the same time whilst maintaining accuracy and efficiency. 

Emotional Effort
On a daily basis the job involves the processing of tissue samples for the diagnosis and treatment of cancer.  
At specimen dissection there are a variety of specimens that may cause emotional effort to deal with them. 
Specimens may come to the lab that should go to the mortuary.
Knowing the specimen or slides belong to a friend, relative, neighbour etc may require emotional effort to deal with it.

Working Conditions
Is aware of the infection risks posed by unfixed specimens and body fluids and takes the appropriate precautions to minimise the risk to themselves and others.  
Work within the responsibilities given by the Health and Safety at Work act (1974) including COSHH, fire safety and manual handling to ensure that agreed safety procedures are carried out to maintain a safe environment for self, colleagues and visitors.
Comply with department Health and Safety, Fire, and Security regulations, attending statutory Health and Safety, manual handling and fire safety training when necessary.
'Ensure safe practice to minimise the risks of infection to patients and staff in accordance with national and Trust policy, in particular to be aware of their responsibilities as listed in the Infection Control Operational Policy'.



GENERAL
This is a description of the job as it is at present constituted.  It is the practice of this organisation periodically to examine employees' job descriptions and to update them to ensure that they relate to the job as then being performed, or to incorporate whatever changes are being proposed.  This procedure is jointly conducted by each manager in consultation with those working directly to him or her.  You will, therefore, be expected to participate fully in such discussions.   It is the organisations' aim to reach agreement to reasonable changes, but if agreement is not possible management reserves the right to insist on changes to your job description after consultation with you.
We are committed to serving our community.  We aim to co-ordinate our services with secondary and acute care.
We aim to make all our services exemplary in both clinical and operational aspects.  We will show leadership in identifying healthcare needs to which we can respond and in determining the most cost-effective way of doing so. We will share our knowledge with neighbouring healthcare agencies and professionals.
We recruit competent staff whom we support in maintaining and extending their skills in accordance with the needs of the people we serve.  We will pay staff fairly and recognise the whole staff’s commitment to meeting the needs of our patients.
The Trust operates a 'non smoking' policy.  Employees are not able to smoke anywhere within the premises of the Trust or when outside on official business.
All employees must demonstrate a positive attitude to Trust equality policies and Equality Scheme. Employees must not discriminate on the grounds of sex, colour, race, ethnic or national beliefs, marital status, age, disability, sexual orientation, religion or belief and will treat patients, colleagues and members of the public with dignity and respect. 
If the post holder is required to travel to meet the needs of the job, we will make reasonable adjustments, if required, as defined by the Equality Act 2010.
SAFEGUARDING
To be fully aware of and understand the duties and responsibilities arising from the Children’s Act 2004 and Working Together in relation to child protection and safeguarding children and young people as this applies to the worker’s role within the organisation.
To also be fully aware of the principles of safeguarding as they apply to vulnerable adults in relation to the worker’s role, which will include recognising the types and signs of abuse and neglect and ensuring that the worker’s line manager is made aware and kept fully informed of any concerns which the worker may have in relation to safeguarding adults and/or child protection.
Everyone within the Trust has a responsibility for, and is committed to, safeguarding and promoting the welfare of vulnerable adults, children and young people and for ensuring that they are protected from harm, ensuring that the Trusts Child Protection and Safeguarding Adult policies and procedures are promoted and adhered to by all members of staff. 
HEALTH AND SAFETY AT WORK
The employer will take all reasonably practical steps to ensure your health, safety and welfare while at work. You must familiarise yourself with the employer's Health & Safety policy, and its safety and fire rules. It is your legal duty to take care for your own health and safety as well as that of your colleagues.

CONFIDENTIALITY
You may not disclose any information of a confidential nature relating to the employer or in respect of which the employer has an obligation of confidence to any third party other than where you are obliged to disclose such information in the proper course of your employment or as required by law. Any failure to comply with this term of your employment will be treated as an act of misconduct under the employer's disciplinary procedure.
JOB DESCRIPTION AGREEMENT
Job holder’s Signature:	.....................................................................................
Date:				.....................................................................................
Manager’s Signature:	.....................................................................................
Date:				.....................................................................................



PERSON SPECIFICATION
POST:	Trainee Biomedical Scientist (Band 5)– Cellular Pathology
	REQUIREMENTS
	E/D*
	HOW TESTED?
Application Form/Interview/Reference/Test
	INTERVIEW COMMENTS
	SCORE
(1 Low  – 10 High)

	QUALIFICATIONS/SPECIAL TRAINING:
Essential -   Experience working in a Cellular Pathology Laboratory 


Desirable - Member of the Institute of Biomedical Science (AIBMS)

Desirable – Have an IBMS approved degree

Evidence of continued professional development (CPD)
	
E


D
D

D



	
Application Form, Interview and reference checks


	
	

	KNOWLEDGE/SKILLS:
Essential – Some knowledge and skills of an or some aspect/s of routine Histopathology, eg. this could include specimen reception or slide filing or being an MLA in histology.
Aware of the health and safety associated with a Histopathology laboratory.
Use of a laboratory based computer system.
Ability to work accurately and efficiently.
Flexible and adaptable.
Able to work under pressure.
Good communication skills.


Desirable
Some awareness of non-gynae cytology samples.
Basic computer skills, word processing, spread sheets etc.
Motivated, willing to develop skills and knowledge.
	
E






 
D





	
Interview and Reference 


	
	

	EXPERIENCE:
Essential – Previous experience of working in a Histopathology Laboratory to some degree. Minimum of 2 years experience.
Desirable – Awareness of non-gynae cytology.
Knowledge and experience of UKAS accreditation.
	
E

D

D

	
Application Form, Interview and reference checks

	
	

	PERSONAL REQUIREMENTS:
Essential –
Ability to work in an environment which requires a high degree of concentration for sustained periods with the ability to cope with interruptions whilst continuing to maintain high quality standards

Physically fit to carry out the duties outlined in the job description.
Must be self motivated and conscientious, and have a good team work ethic, good interpersonal skills, good communication skills and good organisational skills.
Able to work as a team member.
	
E


 

	
Application Form, Interview and reference checks



	
	

	OTHER REQUIREMENTS:
Essential –
The post holder must demonstrate a positive commitment to uphold diversity and equality policies approved by the Trust.
Ability to travel to other locations as required.
Dealing with sensitive confidential information and communicating clearly with users of the service and colleagues.
Able to cope with and manage a high workload.
Wear PPE when appropriate.
	
E


	
Interview

Interview
	
	


*Essential/Desirable
	HAZARDS :

	Laboratory Specimens
Proteinacious Dusts
	Yes
	Clinical contact with patients
	No
	Performing Exposure
Prone Invasive Procedures
	No

	Blood/Body Fluids
	Yes
	Dusty Environment
	No
	VDU Use
	Yes

	Radiation
	No
	Challenging Behaviour
	No
	Manual Handling
	Yes

	Solvents
	Yes
	Driving
	No
	Noise
	No

	Respiratory Sensitisers
	Yes
	Food Handling
	No
	Working in Isolation
	No
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