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JOB DESCRIPTION

This post has been identified as involving access to vulnerable adults and/or children and in line with Trust policy successful applicants will be required to undertake an Enhanced Disclosure Check.

The Trust is committed to recruiting and supporting a diverse workforce and so we welcome applications from all sections of the community, regardless of age, disability, gender, race, religion, sexual orientation, maternity/pregnancy, marriage/civil partnership or transgender status.  The Trust expects all staff to behave in a way which recognises and respects this diversity, in line with the appropriate standards.

1.
JOB DETAILS

Job Title:   
Trainee Anatomical Pathology Technologist

Band: 
      


Band 3
Reports to:


Mortuary Manager
 
Department / Directorate:
Mortuary / Cellular Pathology / Diagnostic Directorate
2.
JOB PURPOSE
To participate in the smooth running to the Mortuary, Bereavement and Tissue Donation Service in the Royal Devon & Exeter Hospital. To undertake all aspects of administrative work associated with the Bereavement/Mortuary service. Operate within a highly flexible team for the effective overall delivery of patient care. To train and maintain a comprehensive knowledge and understanding of Mortuary and Bereavement processes. Maintain optimum communication between consultants, other key Directorate staff & other health professionals and associated agencies. Maintain absolute patient confidentiality in accordance with the Trust Policy. To participate in on-call roster as experience grows.
3.
DIMENSIONS/ KEY WORKING RELATIONS
	Mortuary Manager
Deputy Mortuary Manager




Consultant (Head of Department)



Cellular Pathology Manager

Mortuary Technicians

Histopathologists / Home Office Pathologist

Clinical Staff (e.g. Doctors)
Coroner’s Officers

Funeral Directors 

Bereavement/Tissue Donation Officers




	Medical Examiners Officers
Senior APT
Portering staff

Police Officers and Family Liaison Officers

Scene of Crime Officers

Ambulance Personnel

Coroner and Deputy

Estates Officers

Bereaved Families / Carers

Senior Nurses




The Hospital currently carries in excess of 600 post mortems a year at the request of HM Coroner.  A further 1700 bodies are processed, without post mortem, through the Mortuary. In addition, the mortuary is a local centre for forensic post mortems and high-risk post mortems.
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5.
KEY RESULT AREAS/PRINCIPAL DUTIES AND RESPONSIBILITIES:
General

· To train and maintain a comprehensive knowledge and understanding of Mortuary and Bereavement processes
· To be responsible for own CPD and attendance of mandatory Fire Safety and manual handling instruction.

· Ensure that all available options for Tissue Donation are taken.
· To assist in the technical provision of Post Mortem examinations.
Health and Safety

· To be conversant with all safety policies and ensure that all procedures and standards are maintained, including Mortuary security.
· Ensure that personal working standards are such that the post holder remains safe.
· Ensure that personal working standards are such that others are not exposed to risk by the post holder’s actions in the workplace
Quality

· To participate in quality systems and service audit under the direction of the Departmental Quality Manager.
· To ensure that all aspects of Mortuary practice are in accordance with Departmental and Trust procedures and comply with national guidelines.

· To ensure the Mortuary complex is kept in a high state of cleanliness.

· Ensure the relatives/carers viewing deceased persons are treated in a sympathetic and professional manner, also observing religious and cultural beliefs.

Other Responsibilities:
· To take part in regular performance appraisal
· To recognise the importance of harmonious working relationships and maintain an   atmosphere conducive to learning and optimum performance.
· To undertake any training required in order to maintain competency including mandatory training, i.e. Fire, Manual Handling.
· To contribute to and work within a safe working environment 
· The post holder is expected to comply with Trust Infection Control Policies and conduct him/herself at all times in such a manner as to minimise the risk of healthcare associated infection
· To participate in a regular on call service as experience grows.

· To participate in cross departmental cover of the Bereavement and Tissue Donation services.

· To be responsible for own learning whilst undertaking Level 3 Diploma in Anatomical Pathology technology.

· To be aware of financial impacts on the department caused by wasteful practices.

THE TRUST - PURPOSE AND VALUES

We are committed to serving our community by being a high-quality specialist Hospital with consultant-led services.  We aim to co-ordinate our services with primary and community care, and to develop a limited number as Sub-Regional Referral Centres with appropriate levels of research, development and educational involvement.  Where appropriate, and consistent with our services, we may provide services aimed at preventing disease and debilitation.

We aim to make all our services exemplary in both clinical and operational aspects.  We will show leadership in identifying healthcare needs to which we can respond and in determining the most cost-effective way of doing so. We will share our knowledge with neighbouring healthcare agencies and professionals.

We recruit competent staff whom we support in maintaining and extending their skills in accordance with the needs of the people we serve.  We will pay staff fairly and recognise the whole staff’s commitment to meeting the needs of our patients.

We are committed to equal opportunity for all and encourage flexible working arrangements including job sharing. 

The Trust is committed to recruiting and supporting a diverse workforce and so we welcome applications from all sections of the community, regardless of age, disability, sex, race, religion, sexual orientation, maternity/pregnancy, marriage/civil partnership or transgender status The Trust expects all staff to behave in a way which recognises and respects this diversity, in line with the appropriate standards.

GENERAL

This is a description of the job as it is now.  We periodically examine employees' job descriptions and update them to ensure that they reflect the job as it is then being performed, or to incorporate any changes being proposed.  This procedure is conducted by the Manager in consultation with the jobholder.  You will, therefore, be expected to participate fully in such discussions.   We aim to reach agreement on reasonable changes, but if agreement is not possible, the Trust reserves the right to insist on changes to your job description after consultation with you.

The RD&E is a totally smoke-free Trust.  Smoking is not permitted anywhere on Trust property, including all buildings, grounds and car parks.  For help to quit call 01392 207462.

As an employee of the Trust, it is a contractual duty that you abide by any relevant code of professional conduct and/or practice applicable to you.  A breach of this requirement may result in action being taken against you (in accordance with the Trust’s disciplinary policy) up to and including dismissal.

The post holder is expected to comply with Trust Infection Control Policies and conduct him/her at all times in such a manner as to minimise the risk of healthcare associated infection.

PERSON SPECIFICATION
POST:   Trainee Anatomical Pathology Technologist
BAND:   Band 3
	REQUIREMENTS
	At 

Recruitment
	At 2nd KSF 

Gateway

	QUALIFICATIONS / TRAINING
5 GCSEs grade A – C including English Maths and Science
A Level in Science subject such as Biology

Qualification or experience with IT packages such as Microsoft Word, Excel etc.

	E
D
D

	E
D

E

	KNOWLEDGE / SKILLS
Knowledge of the Human Tissue Act and its practical requirements.
Exceptional Communication Skills
Knowledge of Hospital activity.

Knowledge of HM Coroner processes 

Knowledge of Death Certification and statutory and non-statutory paperwork requirements  

	D
E
D

D

D

	E
E

E

E

E


	EXPERIENCE

Experience in working with the bereaved

Understanding of confidentiality issues
Awareness of Health and Safety issues
	D
E
E

	E

E

E

	PERSONAL ATTRIBUTES
Ability to stand by decisions made and admit errors

Empathic/sympathetic approach

Good interpersonal skills

Smart appearance

Proven team worker

Ability to work under pressure
Able to fulfil the complete range of Mortuary duties, which include unplanned substantial manual handling

	E
E
E
E
E
E
E
	E

E

E

E

E

E

E

	OTHER REQUIREMENTS

Driving licence and access to vehicle (Dependent upon area of residence)
Willing to undertake further training for personal development and skills maintenance.

	E
E

	E
E



* Essential/Desirable

	HAZARDS IDENTIFIED (tick as appropriate):

	Laboratory specimens

Proteinacious Dusts
	(
	Clinical contact with 

patients
	(
	Performing Exposure

Prone Invasive Procedures
	(

	Blood / Body Fluids
	(
	Dusty environment
	
	VDU use
	(

	Radiation
	
	Challenging Behaviour
	(
	Manual handling
	(

	Solvents
	
	Driving
	
	Noise
	

	Respiratory Sensitisers
	(
	Food handling
	
	Working in isolation
	(


MLA





MTO





MTO





Associate Practitioner





BMS





BMS





Specialist BMS





Specialist BMS





Section Leaders








Section Leaders








Support Secretaries*





Mortuary Manager





Cytology Manager








Consultant


Pathologists





Lead Secretaries





Cellular Pathology 


Laboratory Manager








Head of Department


(Consultant Pathologist)








Histology Manager





Deputy Mortuary Manager





Bereavement/Tissue Donation Officers








APT





Trainee APT





Clerical & MLA











