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JOB DESCRIPTION

JOB DETAILS


Job Title:                 Dental Nurse

Grade:                     Band: 4
Reports to:
        Matron
Directorate:             Specialist Surgery
JOB PURPOSE

· To provide chair side and first support assistance to the respective consultants in Maxillofacial / Oral / Orthodontics and their teams.

· To assist and maintain high quality efficient and effective care of patients. 

· Work as part of a team to maintain a clean and safe clinic environment for patients and staff.

· Participate in the development of self and others

DIMENSIONS


The departments are based at the Royal Devon & Exeter NHS Foundation Trust sites and have an approximate throughput of 20,670 outpatient attendances per annum.

The service has a team comprising of: three Maxillofacial Consultants and three Orthodontic Consultants and their respective teams including other Health Professionals.

There are combined clinics with the Orthodontic and Maxillofacial Teams which discuss patient’s surgical care.

The Maxillofacial Team also carry out surgical procedures in the hospital Day Surgery Unit and General Theatres. There are clinics held weekly at Community Hospitals to undertake local anaesthetic treatments, diagnostic and review appointments. 

KEY WORKING RELATIONSHIPS
· Directorate:  

      Lead Nurse
· Clinical Area:



            Senior Nurse         
            Matron



            Senior Dental Nurse

            Dental Nurse               
            Laboratory technician staff
            Other team leaders

            Support Staff

· Multidisciplinary Team:     

      Medical Staff


· All functional managers – paramedical and support services

ORGANISATION CHART
	
                                                 Matron

	


	

	                Consultant Oral Surgeon                           Consultant Orthodontists

	                                                               Band 5      

	

	

	                                                            Post holder



	

Key:

Denotes line management accountability

	



Denotes responsibility to


KEY RESULT AREAS / PRINCIPLE DUTIES AND RESPONSIBILITIES
· To provide chair side and first support assistance to respective consultants in all specialities and their teams.

· Take Dental radiographs appropriate to the patient complying with current regulations.
· Ensure that health and safety standards are met and maintained within the surgery and that hazards are reported to line manager.

· Set up and close down of the surgery, this includes ensuring that working areas are cleaned according to cross infection control standards, all equipment (i.e. handpieces, light curing unit) is safe and in full working order, check that all relevant case notes, and prosthesis are available and liaise with Laboratory Technicians when necessary.

· Assists with all specialised dental procedures under pressure with accuracy and care.  This would include mixing dental materials, aspirating blood and saliva from patients’ mouth. This requires excellent sensory skills – dexterity and manipulation.

· Anticipate and plan – judge the procedure as to best practice.  Make available instruments, equipment and materials for all clinical procedures. Send to HSDU at end of each clinical session.

· Ensure specialist equipment is checked, cleaned and in good working order. This includes ensuring specialist equipment is maintained in accordance with manufactures recommendations.
· Ensure efficient and effective use of resources.

· Adaptable to other clinical environments at short notice. 

· Respond and deal with medical emergencies including giving CPR if necessary.

· Identify shortfalls in supplies of materials, stock and stationery and place on EROS order system.

· Order from pharmacy to maintain stock levels.

· Give pre-op and post-op including oral hygiene instructions and advise to patients and carers.

· Follow policies determined locally by others including Royal Devon and Exeter NHS Foundation Trust, the BDA (including infection control guidelines) the GDC (General Dental Council), COSHH, HASAWA, RIDDOR, Health and Safety and First Aid.

· Ensure compliance with policies and procedures and clinical guidelines for self and others.

· Attend mandatory training and relevant study days to develop own knowledge and skills. 

· Assist with the induction of new staff – medical and nursing.

· Participate in clinical governance activities.

· Maintain departmental filing systems (i.e. study models) and provide administration support as required.

· Ensure that all relevant forms/paperwork are completed and processed appropriately e.g.  waiting list / appointment forms.

· Maintain departmental documentation of surgical procedures.

· Provide reception support as required.

· Manually handling and lifting and transferring patients from, wheelchair to dental chair or theatre trolley.

· Provide patients with dental care products. 
· To act as Scrub Nurse in Day Surgery following cross infection control protocols.

· Set up FNA’s (Fine Needle Aspiration) – this includes obtaining local anaesthetic, identifying each slide with the patients details and whether the slide has been air or fix dried, transporting slides to relevant laboratory for investigation and diagnosis.

· Drug maintenance, (draw up, steroid/antibiotic cover) under instruction and supervision.

· Assist in removal of IMF / K wire intra-orally (inside the mouth) using four handed dentistry.

· Knowledge of working in a sterile environment and setting up of complex operational procedures

· To be in attendance when patients are being given distressing news e.g. diagnosed as having a life threatening condition, and to liaise specialist nursing team.
· When required assisting disabled patients that need physical help whilst using the toilet. 

GENERAL
This is a description of the job as it is now.  We periodically examine job descriptions and update them to ensure that they reflect the job as it is then being performed, or to incorporate any changes being proposed.  We aim to reach agreement on reasonable changes, but if agreement is not possible, the Trust reserves the right to insist on changes to your job description after consultation with you.

As a worker in the Trust, it is a duty to abide by any relevant code of professional conduct and/or practice applicable to you. A breach of this requirement may result in action being taken against you (in accordance with the Trust disciplinary policy) up to and including dismissal. 


The RD&E is a totally smoke-free Trust.  Smoking is not permitted anywhere on Trust property, including all buildings, grounds and car parks.  For help to quit, call 01392 207462.
The post holder is expected to comply with Trust Infection Control Policies and conduct him/her at all times in such a manner as to minimise the risk of healthcare associated infection.

ROYAL DEVON & EXETER NHS FOUNDATION TRUST

PERSON SPECIFICATION

POST: Dental Nurse 

BAND: 4

	REQUIREMENTS
	E/D*
	At PDR

	QUALIFICATIONS/SPECIAL TRAINING:
	
	

	Registered with the General Dental Council.

National Examining Board for Dental Nurses Certificate or equivalent.

Conscious Sedation Qualification

Post Qualification Certificate in Dental radiography


	E

E

D

D
	E

E

D

D

	KNOWLEDGE/SKILLS:
	
	

	Full understanding of the role and its limitations as stated in the job description
	E
	E

	supervisory skills
	E
	E

	Effective written & verbal communication skills
	E
	E

	EXPERIENCE:
	
	

	Evidence of Dental nursing in the last 12 months in a Dental practice /community setting

Evidence of Dental nursing in the last 12 months in an acute setting

Evidence of experience working with a wide range of dental procedures.
	   E

D

D
	   E

D

D

	Interest in caring for patients within the speciality
	E
	E

	PERSONAL REQUIREMENTS:
	
	

	Good team member, able to complement group dynamics
	E
	E

	Ability to prioritise and organise own workload
	E
	E

	Smart appearance
	E
	E

	Reliable
	E
	E

	OTHER REQUIREMENTS:
	
	

	Flexible approach to work and routine shift patterns and area of work
	E
	E

	Adaptable to changing needs of the service
	E
	E

	Willingness to undertake skills training related to the speciality
	E
	E

	
	
	


* Essential/Desirable

	HAZARDS:

	Laboratory Specimens Proteinacious Dusts
	
	Clinical contact with patients
	
	Performing Exposure Prone Invasive Procedures
	

	Blood / Body Fluids
	
	Dusty environment
	
	VDU Use
	

	Radiation
	
	Challenging Behaviour
	
	Manual Handling
	

	Solvents
	
	Driving
	
	Noise
	

	Respiratory Sensitisers
	
	Food Handling
	
	Working in isolation
	


