                                         HEAVITREE Day Surgery UNIT

Critical Care

ROYAL DEVON & EXETER HOSPITAL NHSFT

sEnior ODP

JOB DESCRIPTION
We are seeking to appoint a dynamic, dedicated Senior ODP for the Day Surgery team. 

The successful candidate will lead and co-ordinate the clinical, managerial and educational needs of the clinical area.

This post requires enthusiasm, motivation, excellent communication skills and a commitment to work flexibly within a multidisciplinary team. It will also allow a great work life balance as there are no unsociable hours including weekends, bank holidays or nights.  

The successful applicant will be responsible for setting, maintaining and where needed, improving the standards of patient care. The applicant will also act as an expert resource and role model to the Day surgery team, supporting them in the delivery of professional care.


If you are committed, a good communicator, have excellent interpersonal skills, are hard-working and would like to make a real difference within this service, we would like to hear from you.
Hours: Full –time.
For further information please contact Viji Pandurangan, CNM on 01392405335 or Dawn Crudge, Clinical Matron for RD&E Day Surgery Units on 07814122449.
This post has been identified as involving access to vulnerable adults and/or children and in line with Trust policy successful applicants will be required to undertake an enhanced disclosure check.

1.         JOB DETAILS          
Job Title:                   Senior Operating Department Practitioner
   

Band:                         6
Reports to:                Clinical Nurse Manager
Department:              Heavitree Day Case Unit Theatres, 
                                   Surgical Services Directorate
2.   JOB PURPOSE
· To lead and work within the Anaesthetic Theatre team, providing high quality care for patients and acting as a resource for that speciality.
· To plan and manage the implementation of individual care programmes for patients in the day case perioperative period, as part of the Theatre team.
· To link with the Practice Education/Learning and Development teams, facilitating learning opportunities (including teaching sessions/audits) for students and new starters.

· To partake in personal development reviews, sickness monitoring and performance management.

· To maintain and manage the consumable stock and equipment needed to provide this service.
· To work flexibly within any area of the Trust as directed by the Senior Team, providing support according to service needs.
· To practice in accordance with Professional Codes and statutory requirements.

· To meet objectives set out during own personal development reviews.

3.         KEY WORKING RELATIONSHIPS
Clinical Area               Clinical Matron/Cluster Managers

                                     Clinical Nurse Manager
                                     Ward/Theatre Sisters/Practice educators
                                     Theatre Practitioners

                                     Theatre Assistants

                                     Support Staff – Procurement team/Estates etc.
                                     Ward/Recovery Staff
Multidisciplinary team 
Medical staff                                           
Allied Health Professionals
Admin Support staff
Other community staff

4.
ORGANISATION CHART 







Cluster Manager





Denotes line management accountability.
5. KEY RESULTS AREAS / PRINCIPAL DUTIES AND RESPONSIBILITIES            
Care management
· Is responsible for assessment, planning, implementation and evaluation of peri-operative care of patients (undergoing surgery in day case theatre and other departments)
· Identifies individual patient requirements and   acts effectively on changing needs; liaising with and directing relevant staff. 
· Organises time, equipment and staff to deliver care.
· Gives skilled support to medical staff and other members of the multidisciplinary team.
· Administers drugs and treatments as prescribed in accordance with Trust Policies and Procedures.
· Actively promotes effective communication within Departments and multidisciplinary team.
· Participates in audits of patients care and Safe Site Surgery.
· Instructs patients, their carers and other staff about theatre practice
· Advises patients, their carers and other staff on the promotion of health and prevention of illness.
· Recognises situations that may be detrimental to the health and well being of the individual and institutes preventative measures.
· Identifies the priorities of care for patients, liaising with and directing relevant staff
Quality Management

· To contribute to the implementation of improvements of working methods and practices 

· To identify and act on any risk that could affect the safety of patients or staff 
· To participate in and contribute to changes and improvements within the Directorate and Trust. 

· To recognise situations that may be detrimental to the health and well being of the individual and institute’s preventative measures. 

· To comply and work in accordance with Trust Policies and Theatre Standards of care. 

· To handle complaints by patients, clients, their carers and staff according to Trust policies. 

· To adhere to trust policies with regard to Clinical Governance and share responsibility with their line manager for  staff PDRs

· To assist in establishing appropriate systems within the department for monitoring of quality standards, facilitate audits of services and risk assessment and act on them accordingly
· To take an active role in the use and maintenance of theatre equipment (particularly anaesthetic pieces of equipment).

Financial Management
· To contribute to the monitoring and control of the use of resources within budgetary limits

· To contribute to the analysis of staffing requirements against work load activity

· To assist with developing the financial awareness of the team so that individual staff contribute to the efficient use of resources

· To work with the PRM and EROS systems to establish and maintain stock levels, including consumables
· To work with company representatives and the procurement team to ensure best value for stock items

Information Management
· To contribute to the collection, recording and storage of information

· To make use of relevant information in decision making, problem solving and care management
· To appropriately use MyCare for the purpose and benefit of patient care, considering confidentiality and information governance
Staff Management/Education
· To work as a role model in the clinical environment

· To contribute to the supervision, development and coaching of individual staff so that they function effectively within their role and responsibilities 
· To provide clear instructions and accurate information to junior staff, students and support workers.  Monitoring and evaluating their work, to ensure standards are maintained.
· To act as Mentor and Assessor in practice for University programme candidates and other students.  

· To take an active role in ensuring compliance of designated staff with the principals of the unit’s skills matrix and competency programme.
· To assist in the development of assessment frameworks and competencies as required.
· To assist with the process of allocating workload to junior staff, students and support workers that is within each individual’s competence and capability. 

· To continue to develop own supervisory skills and competence. 

· To co-ordinate the Theatre Department when required by the Clinical Matron. 

· To manage disciplinary situations and maintain confidentiality at all times relating to disputes or disagreements
Professional Development

· To practice in accordance of Professional Codes and Standards 

· To seek out new knowledge of perioperative practice and health by reading, enquiring and partaking of continuing education. 

· To pursue the development of new skills. 

· To apply validated research findings to practice. 

· To facilitate the professional development needs of the theatre team through Professional Development Reviews (PDRs). 

· To take responsibility for personal development and education. 

· To take part in regular performance appraisal.

· To undertake any training required in order to maintain competency including mandatory training, e.g. Fire, Manual Handling.

· To contribute to and work within a safe working environment.
· The post holder is expected to comply with Trust Infection Control Policies and conduct him/herself at all times in such a manner as to minimise the risk of healthcare associated infection.
Other Responsibilities:
The post holder is expected to comply with Trust Infection Control Policies and conduct him/herself at all times in such a manner as to minimise the risk of healthcare associated infection

As an employee of the Trust, it is a contractual duty that you abide by any relevant code of professional conduct and/or practice applicable to you.  A breach of this requirement may result in action being taken against you (in accordance with the Trust’s disciplinary policy) up to and including dismissal.

The post holder is expected to comply with Trust Infection Control Policies and conduct him/her at all times in such a manner as to minimise the risk of healthcare associated infection.

This post has been identified as involving access to vulnerable adults and/or children and in line with Trust policy successful applicants will be required to undertake a Disclosure & Barring Service Disclosure Check
We aim to make all our services exemplary in both clinical and operational aspects.  We will show leadership in identifying healthcare needs to which we can respond and in determining the most cost-effective way of doing so. We will share our knowledge with neighbouring healthcare agencies and professionals.
6(a)
THE TRUST - PURPOSE AND VALUES
We are committed to serving our community by being a high quality specialist Hospital with consultant-led services.  We aim to co-ordinate our services with primary and community care, and to develop a limited number as Sub-Regional Referral Centres with appropriate levels of research, development and educational involvement.  Where appropriate, and consistent with our services, we may provide services aimed at preventing disease and debilitation.

We aim to make all our services exemplary in both clinical and operational aspects.  We will show leadership in identifying healthcare needs to which we can respond and in determining the most cost-effective way of doing so. We will share our knowledge with neighbouring healthcare agencies and professionals.

Our vision is to provide safe, high quality seamless services delivered with courtesy and respect. To achieve our vision we expect all our staff to uphold our Trust values. Our Trust values are:

Honesty, Openness & Integrity

Fairness,

Inclusion & Collaboration

Respect & Dignity
We recruit competent staff whom we support in maintaining and extending their skills in accordance with the needs of the people we serve.  We will pay staff fairly and recognise the whole staff’s commitment to meeting the needs of our patients.

We are committed to equal opportunity for all and encourage flexible working arrangements including job sharing. 

6(b)
GENERAL

This is a description of the job as it is now.  We periodically examine employees' job descriptions and update them to ensure that they reflect the job as it is then being performed, or to incorporate any changes being proposed.  This procedure is conducted by the Manager in consultation with the jobholder.  You will, therefore, be expected to participate fully in such discussions.   We aim to reach agreement on reasonable changes, but if agreement is not possible, the Trust reserves the right to insist on changes to your job description after consultation with you.

As an employee of the Trust, it is a contractual duty that you abide by any relevant code of professional conduct and/or practice applicable to you.  A breach of this requirement may result in action being taken against you (in accordance with the Trust’s disciplinary policy) up to and including dismissal.

The RD&E is a totally smoke-free Trust.  Smoking is not permitted anywhere on Trust property, including all buildings, grounds and car parks.  For help to quit call 01392 207462.
The post holder is expected to comply with Trust Infection Control Policies and conduct him/her at all times in such a manner as to minimise the risk of healthcare associated infection
                                           Heavitree Day Case Unit
ROYAL DEVON & EXETER NHS FOUNDATION TRUST

PERSON SPECIFICATION

POST:
Senior Operating Department practitioner
BAND:
6
	REQUIREMENTS
	E/D*
	MET
	NOT MET

	QUALIFICATIONS/SPECIAL TRAINING:
Registered ODP/Nurse
(C&G/Diploma/Degree Level) 
Mentorship
	E
E
	
	

	KNOWLEDGE/SKILLS:
Able to work within HCPC/NMC Code of conduct 

Full understanding of the role and its limitations as stated in job description

Supervisory/Leadership Skills

Effective written and verbal communication skills

Appropriate IT skills 
Ability to use evidenced based practice
	E

E
E

E

E

E
	
	

	EXPERIENCE:
A minimum of 2 years’ experience in Theatres 
Evidence of mentoring/facilitating learners

Good understanding of theatre procedures in different Theatre specialities
Advanced anaesthetics speciality experience, including obstetrics, shared/difficult airway and remote area working

	E

E

E

E
E

	
	

	PERSONAL REQUIREMENTS:
Effective team member

Ability to prioritise and organise own work load

An understanding of Trust and relevant NHS issues

Reliable and good attendance record

Enthusiastic and motivated

	E

E

E

E

E
	
	

	OTHER REQUIREMENTS

Flexible approach to work and routine shift patterns

Adaptable to changing needs of the service

Willingness to undertake skills training related to the speciality

Shows evidence of ongoing professional development
	E
E

E

E
	
	

	
	
	
	


*Essential/Desirable
	HAZARDS

	Laboratory Specimens

Proteinacious Dusts
	(
	Clinical contact with Patients
	(
	Performing Exposure Prone

Invasive Procedures
	(

	Blood/Body fluids
	(
	Dusty Environment
	
	VDU Use
	(

	Radiation
	(
	Challenging Behaviour
	(
	Manual Handling
	(

	Solvents
	
	Driving
	(
	Noise
	

	Respiratory Sensitisers
	(
	Food Handling
	
	Working in isolation
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Cluster Manager
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Theatre Practitioners





Clinical Nurse Manager





Practice Educators





Sr ODP(Post Holder)





Ward/Theatre Sisters





Theatre Assistants 








