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JOB DESCRIPTION


	JOB DETAILS 

	Job Title 
	Registered Nurse Oncology/Haematology

	Reports to 
	Ward/ Department manager

	Band 
	5

	Department/Directorate 
	Cancer services



	JOB PURPOSE 

	· To provide clinical leadership within the ward unit.
· To be responsible for the standards of patient care and services within the team, ensuring that nursing practice and patient services are in line with NMC Codes, statutory and Trust requirements.
· To provide direction, supervision and control to team members in order that they provide patient care and services which are appropriate to the individual needs of the patient and the ward/unit.


	KEY RESULT AREAS/PRINCIPAL DUTIES AND RESPONSIBILITIES

	Care Management:

· To assess, plan, deliver and evaluate the individual care requirements of patients using the designated nursing model and processes.
· To supervise and direct the planning and management of patient care programmes.
· To provide supervision and instruction to team members in their implementation and evaluation of care programmes.
· To assist with the development and use of appropriate nursing models and care delivery systems which achieve the patient care philosophy of the ward/unit.
· To supervise and instruct support staff so that they integrate into the team and operate effectively within the boundaries of their role.
· To perform venepuncture and cannulation according to Trust Policy.
· To administer chemotherapy according to the Trust Cytotoxic Policy.
· To take open access calls from patients and carers out of hours using the telephone triage procedure.

Quality Management:

· To assist with the implementation and maintenance of standards monitoring systems.
· To assist with the planning and implementation of improvements to patient services.
· To assist with the implementation of improvements to working methods and practices.
· To participate in and contribute to changes and improvements within the Directorate and Trust.

Financial Management:

· To assist with the monitoring and control the use of resources within budgetary limits.
· To assist with the analysis of staffing requirements against workload activity.
· To contribute to the allocation and distribution of staffing in order to provide efficient labour utilisation within budgetary limits.
· To develop financial awareness within the team so that individual staff contribute to the efficient use of resources.



Information Management:

· To assist with the collection, recording and storage of information.
· To contribute to the analysis and use of relevant information in decision making, problem solving and care management.

Staff Management:

· To contribute to the recruitment and selection of nursing and other staff.  
· To provide instruction and information to the team and individuals.
· To assist with monitoring staff performance against objectives set with them.
· To assist with the assessment of skills and competencies of staff.
· To supervise, develop and coach individual staff so that they function effectively within the roles and responsibilities as laid down by the Trust’s Vision for Nursing.
· To maintain systems of workload allocation which are equitable and within the competence and capabilities of individual staff and teams.
· To develop own management skills and competence.


Professional Development:

· To provide clinical leadership within the ward/unit.
· To assist nurses within the team to develop their professional knowledge and skills and to transfer these into their nursing practice.
· To develop own knowledge and practice.
· To practice according to NMC Codes and standards.

Other:

· To take part in regular performance appraisal.
· To undertake any training required in order to maintain competency including mandatory training, i.e. Fire, Manual Handling.
· To contribute to and work within a safe working environment.
· The post holder is expected to comply with Trust Infection Control Policies and conduct him/herself at all times in such a manner as to minimise the risk of healthcare associated infection.


	KEY WORKING RELATIONSHIPS 

	 
The post holder is required to deal effectively with staff of all levels throughout the Trust as and when they encounter on a day to day basis.
In addition, the post holder will deal with the wider healthcare community, external organisations and the public. 
This will include verbal, written and electronic media. 

Of particular importance are working relationships with: 
	Internal to the Trust 
	External to the Trust 

	· Matron/Senior Matron
· Specialist Nurses
· Ward Sister/Charge Nurse
· Nursing Staff
· Doctors 
· Physiotherapy and Occupational therapy
· Pharmacists
· Charity ELF/FORCE

	· Community services/ Nurses
· Paramedical and support services
· GP Practices
· Hospice and Palliative care service
· SPOA
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	FREEDOM TO ACT 

	Clinical nurse manager or nurse in charge will co-ordinate the ward and oversee the care on the ward but you will be responsible for the care you give to your patients and will need to prioritise and time manage that care safely and effectively. We are an advocate for our patients, any concerns or questions you may need to take further can be raised with the designated co-ordinator/nurse in charge.

	COMMUNICATION/RELATIONSHIP SKILLS 

	Demonstrate effective communication with colleagues and members of the MDT.

Develop an ability to listen to patients concerns and provide clear information to support their needs.

Refer to other healthcare professionals where required including CNS teams, FORCE/ELF
and allied healthcare professionals.


	ANALYTICAL/JUDGEMENTAL SKILLS

	Develop the necessary skills to work in the role of triage nurse – liaising with patients, Consultants and pharmacy to ensure safe and timely delivery of SACT treatments for patients attending the Unit.

Proficiency in reviewing Chemocare to identify treatments that need authorisation and reviewing daycase lists.

To contribute to the analysis and use of relevant information in decision making, problem solving and care management.


	PLANNING/ORGANISATIONAL SKILLS

	Effectively plan and prepare for work allocated to the team

Close liaison with nurse in charge and other healthcare workers in the team

Demonstrate colleague support

Time management

	PATIENT/CLIENT CARE 

	To assess, plan, deliver and evaluate the individual care requirements of patients using the designated nursing care plans and referral processes.

To contribute and work within a safe working environment as a team member.

Develop competency in venepuncture and cannulation to Trust Policy

Develop competency in the care of central lines

To administer SACT treatments according to the Trust Systemic Anti-Cancer Therapy Policy. 

To respond to telephone queries and support calls from patients 

To liaise with Oncology and Haematology in patient areas when transfer of patients is required 

Provide advice in the management of symptoms relating to SACT treatments 

Provide safety netting advice to ensure patients contact the team on the numbers provided

	POLICY/SERVICE DEVELOPMENT 

	Participate in discussions with the team in order to develop service improvements

Flexible approach and understanding of the change process

Awareness of relevant research that may advise change in policy or guidelines

Awareness of policies that are relevant in area of work


	FINANCIAL/PHYSICAL RESOURCES 

	To assist with the monitoring of resources to ensure they are within budgetary limits.

Assist with the analysis of staffing requirements against workload activity.

Contribute to the allocation and distribution of staffing in order to provide efficient labour
utilisation within budgetary limits.

Develop financial awareness within the team so that individual staff contribute to the efficient
use of resources.

	HUMAN RESOURCES 

	To undertake Development review at required times with CNM or Unit Sister

Clear communication with manager

Support student nurses to achieve necessary objectives for the placement

Attend relevant clinical, professional, multi professional meetings, seminars and conferences

	INFORMATION RESOURCES 

	Demonstrate compliance with Trust policies and procedures at all times, working to local and national guidelines. Completing information governance E-learning as a trust requirement.

Use of UKONS triage tool when assessing patients out of hours and over the weekend.

	RESEARCH AND DEVELOPMENT 

	Evaluate clinical practice in relation to its evidence base and clinical effectiveness

Review and disseminate new information to relevant staff

Participates in research within scope of professional practice

	PHYSICAL SKILLS

	Physical skills include: Manual handling, IV drug administration, SACT handling and administration, cannulation and venepuncture skills, understanding of the care of central venous access devices, catheterisation, triaging patient safely and effectively and driving the chemotherapy van to community areas.



	PHYSICAL EFFORT

	The job requires physical effort including sitting, standing, lifting, pulling, pushing, manoeuvring, using mechanical aids. 

Manual handing to be completed as per trust policy.

	MENTAL EFFORT

	The long shift patterns require mental effort due to long periods of concentration. 

We highlight the importance of breaks, sensible use of annual leave and safe shift patterns to allow days for rest and recovery.

	EMOTIONAL EFFORT

	Chemotherapy nursing within cancer services is emotionally demanding.

Work with your team, communicate when having difficulties and to debrief after difficult situations. There are sessions known as clinical supervision for ongoing support that are regularly provided.

	WORKING CONDITIONS

	There are adverse environmental conditions and potential hazards which include chemotherapy administration. Handling cytotoxic drugs, sharps, medications, bodily fluids and the disposal of these hazards. 

Other hazards include heavy manual handling (>10kg), driving, food handling, night working, electrical work, physical effort, mental effort, emotional effort, working in isolation and challenging behaviour by patients or their relatives. 


	OTHER RESPONSIBILITIES 

	Take part in regular performance appraisal.

Undertake any training required in order to maintain competency including mandatory training, e.g. Manual Handling

Contribute to and work within a safe working environment 

You are expected to comply with Trust Infection Control Policies and conduct him/herself at all times in such a manner as to minimise the risk of healthcare associated infection

As an employee of the Trust, it is a contractual duty that you abide by any relevant code of professional conduct and/or practice applicable to you.  A breach of this requirement may result in action being taken against you (in accordance with the Trust’s disciplinary policy) up to and including dismissal.

You must also take responsibility for your workplace health and wellbeing:
· When required, gain support from Occupational Health, Human Resources or other sources.
· Familiarise yourself with the health and wellbeing support available from policies and/or Occupational Health.
· Follow the Trust’s health and wellbeing vision of healthy body, healthy mind, healthy you. 
· Undertake a Display Screen Equipment assessment (DES) if appropriate to role.


	


	DISCLOSURE AND BARRING SERVICE CHECKS 

	This post has been identified as involving access to vulnerable adults and/or children and in line with Trust policy successful applicants will be required to undertake a Disclosure & Barring Service Disclosure Check.


	GENERAL 

	This is a description of the job as it is now.  We periodically examine employees' job descriptions and update them to ensure that they reflect the job as it is then being performed, or to incorporate any changes being proposed.  This procedure is conducted by the manager in consultation with the jobholder.  You will, therefore, be expected to participate fully in such discussions.   We aim to reach agreement on reasonable changes, but if agreement is not possible, we reserve the right to insist on changes to your job description after consultation with you.

Everyone within the Trust has a responsibility for, and is committed to, safeguarding and promoting the welfare of vulnerable adults, children and young people and for ensuring that they are protected from harm, ensuring that the Trusts Child Protection and Safeguarding Adult policies and procedures are promoted and adhered to by all members of staff. 






PERSON SPECIFICATION

	Job Title
	Band 5 Chemotherapy Nurse




	Requirements
	Essential
	Desirable

	QUALIFICATION/ SPECIAL TRAINING

Registered General Nurse 1st Level 

Degree or ability to demonstrate working at that level 

Clinical experience in cancer nursing 

Up to date professional portfolio 

Recognised Chemotherapy Course or willing to attend 

Recognised Oncology/Haematology Course or willing to attend
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	KNOWLEDGE/SKILLS

Good understanding of nursing care methods and models 

IV Drug Administration 

IV SACT Administration 

Cannulation and venepuncture skills 

Understanding of the care of central venous access devices 

Established organisational and leadership skills 

Able to identify priorities 

Innovative, able to problem solve and make decisions 

Teaching skills 

Understand the importance and relevance of nursing research and uses this to improve clinical practice 

Able to use resources efficiently and effectively
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	EXPERIENCE 

General nursing experience 

Experience of working with cancer patients 

Experience of caring for patients approaching end of life
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	PERSONAL ATTRIBUTES 

Enthusiastic, highly motivated and committed to a developing service 

Able to be assertive when necessary and remain calm in a busy environment 

Excellent communication skills including dealing with bereaved relatives and participating in breaking significant news 

Able to work constructively in a multi-disciplinary team and maintain a positive image 

Professional & pro-active attitude, including the ability to problem solve utilising resources available 

Clinical leadership skills 

Self motivated + ability to motivate others 

Ability to work on own initiative and prioritise workload 

Act as specialist nursing resource/practice educator or supervisor in line with local needs 

Demonstrates importance of & ability to work as part of a team 

Ability to act as patient advocate 

Demonstrates understanding of the actual/potential emotional impact of working with cancer patients on self and others 

Good attendance record 

Flexible in working practice  

Motivated to further personal development and professional development of the nursing team
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	OTHER REQUIREMENTS 

The post holder must demonstrate a positive commitment to uphold diversity and equality policies approved by the Trust. 

Ability to travel to other locations as required. 

Compliance with mandatory skill updates in line with Trust policy  

Flexible in working practice  

Motivated to further personal development and professional development of the nursing team 

Demonstrates an understanding and commitment to fostering equal opportunities
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	FREQUENCY

(Rare/ Occasional/ Moderate/ Frequent)

	WORKING CONDITIONS/HAZARDS
	R
	O
	M
	F

	

	Hazards/ Risks requiring Immunisation Screening
	
	
	
	

	Laboratory specimens
	N
	
	
	
	

	Contact with patients
	Y
	
	
	
	

	Exposure Prone Procedures
	N
	
	
	
	

	Blood/body fluids
	Y
	
	
	
	

	Laboratory specimens
	N
	
	
	
	

	

	Hazard/Risks requiring Respiratory Health Surveillance
	
	
	
	
	

	

	Solvents (e.g. toluene, xylene, white spirit, acetone, formaldehyde and ethyl acetate)
	N
	
	
	
	

	Respiratory sensitisers (e.g isocyanates)
	N
	
	
	
	

	Chlorine based cleaning solutions 
(e.g. Chlorclean, Actichlor, Tristel)
	Y
	
	
	
	

	Animals
	N
	
	
	
	

	Cytotoxic drugs
	Y
	
	
	
	

	
	
	
	
	

	Risks requiring Other Health Surveillance
	
	
	
	

	Radiation (>6mSv)
	N
	
	
	
	

	Laser (Class 3R, 3B, 4)
	N
	
	
	
	

	Dusty environment (>4mg/m3)
	N
	
	
	
	

	Noise (over 80dBA)
	N
	
	
	
	

	Hand held vibration tools (=>2.5 m/s2)
	N
	
	
	
	

	

	Other General Hazards/ Risks
	
	
	
	

	VDU use ( > 1 hour daily)
	Y
	
	
	
	

	Heavy manual handling (>10kg)
	Y
	
	
	
	

	Driving
	Y
	
	
	
	

	Food handling
	Y
	
	
	
	

	Night working
	Y
	
	
	
	

	Electrical work
	Y
	
	
	
	

	Physical Effort 
	Y
	
	
	
	

	Mental Effort 
	Y
	
	
	
	

	Emotional Effort 
	Y
	
	
	
	

	Working in isolation
	Y
	
	
	
	

	Challenging behaviour
	Y
	
	
	
	





Lead Cancer Nurse


Clinical Nurse Manager


POST HOLDER


SACT Nurses Band 6


Band 6 Chemotherapy Sister
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